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Initial Intake Form Guidance

1. When does the intake form get filled out?

The form is completed after an individual is referred to CIS and the referral information is reviewed. The CIS Team designates the appropriate provider to follow-up with the individual or family referral. If a family self refers, there may be an opportunity to collect initial intake information at the time of the referral.
2. Is consent needed to share information that is collected during the initial intake process?

The CIS provider obtains written authorization to share the intake information with the CIS Team and/or other designated providers - if this has not already occurred - in order to begin the development of the individual/family team and planning process.
3. What if the family refuses to provide written authorization to share the intake information with other providers?

The CIS Team member informs the individual/family that they may receive the level of services they desire, however, they will not be able to benefit from the CIS multidisciplinary review or assessment process. Data can be kept for program administrative purposes as stated in the AHS Consumer Information and Privacy Rule.
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